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Jo1KHOCTHAS HHCTPYKUMs Ne 7

BUBINOTEKAPS MAOY COI Ne 20
IlepoakoBoii JIroaMuiibl UBaHOBHBI
(0,5 craBkm)

. O61mme mos10KeHUs
1.1. Hacrosimas JOMKHOCTHAS MHCTPYKUMS pa3paboTaHa Ha OCHOBe EnuHOTro
KBTU(PUKALUOHHOTO CIPAaBOYHUKA JOJDKHOCTEH PYKOBOAMTENEH, CIHEIUATNCTOB U
cayxamux, pazaen " KpamudukanuoHHbIe XapaKTEPUCTUKHU JOJKHOCTEH paOOTHUKOB
KyJIbTYpbI, UCKYCCTBa M KHWHeMarorpaduu', yTBEpkKICHHOW MpHUKa3oM MUHHUCTEpCTBa
3IpaBOOXpaHEHUs U coluanbHoro passutus Poccuiickoit @eneparuu ot 30 mapra 2011
r. N 251n.
1.2. bubnuorekapb Ha3HA4YaETCA U OCBOOOKAAECTCA OT JOJKHOCTU JAUPEKTOPOM ILKOJBI.
Ha mnepuox oTmycka W BpPEMEHHOM HETPYIOCHOCOOHOCTH OMOIMOTEKApS ero
003aHHOCTH MOTYT OBITh BO3JIOKEHBI HA CTAPIIEr0 BOXKATOrO WMJIU JPYroro COTpyJHUKA
U3 4YKcia HamOoJiee MOATOTOBICHHBIX. BpeMeHHOe HCrnojJHeHue 00sI3aHHOCTEN B ATHX
ClIy4asiX OCYIIECTBIIIETCS HAa OCHOBAHMM IpUKa3a IUPEKTOpAa LIKOJbI, H3JAHHOTO C
coOJiroicHuEM TpeOOBaHUM 3aKOHOIATENLCTBA O TPY/IE.
1.3. TpeboBanus x kBanudukanuu. budarorekaps 10KEH UMETh BBICIIEE WM CPEIHEE
npodeccuoHaibHOE 00Pa30BaHUE U CTaX PadOTHI MO CHELUAIBHOCTH HE MEHee 2 JIeT.
1.4. bubnuoTekaph MOTYUHSACTCS HEMOCPEACTBEHHO 3aBEIyIONMIEMY OMOINOTEKOM.
1.5. B cBoeli gesTeabHOCTH OWUONMOTEKAPh PYKOBOACTBYETCS  JICUCTBYIOIIMM
3aKOHOJATEIbCTBOM:
- I'paxpanckum u TpynoBbiM kojiekcamu PD;
- 3akoHOM P® ot1 29.12.12 No 273 @3 «O06 ob6pazoBanuu B POy,
- 3akonoM KpacHonapckoro kpast «O0 oOpazoBanuu B KpacHogapckom kpaey;
- 3akoHo1aTeNIbcTBOM P® 0 KynbType, 00pazoBaHuu, OMOINOTEYHOM JCIIE;
- Konsennueit OOH «O npaBax pedbeHKay;
- 3akoHOM P® «O 3ammre npas noTpedUTenciny;
- IIpaBunamu 1 HOpMaMu OXpaHbl TPyAQ, TEXHUKH O€30MaCHOCTH, MPOTHUBOIOKAPHOM
0e30I1aCHOCTH,
a TaKxe:
- YcraBom MAOY COII Ne 20;
- [IpaBunamu BHyTpeHHero pacnopsiaka OO;
- JloxanbabiMU nipaBoBbIMU akTamMu OO;
- Ilpukazamu u pacnopsixeHusiMu gupexropa OO;
- Hacrosimen 10JKHOCTHOM MHCTPYKUHEH;
- TpynoBsIM OTOBOpPOM.
1.6. bubnuoTtekapp HOMKEH 3HATH:
- TPUOPUTETHBIE HaAINpaBIE€HUs pPa3BUTHUS 0Opa3oBaTelibHOM cucTeMbl Poccuiickoi
denepanyu; 3aKOHBI W HMHBIE HOPMATHBHBIE TMPABOBBIC AaKThI, PETIIAMEHTHUPYIOIIUE



oOpa3oBarenbHyIO0 JAesTeNbHOCTh, KOHBEHIMIO O TMpaBax peOeHKa; MPUHIIMIIBI
TUIAKTUKH;

- 3aKoHO1aTenbCTBO Poccuiickoit denepanuu 00 00pa3oBaHUU U OUOIMOTEYHOM JIETIE;

- PYKOBOJAIIME JOKYMEHTBHI BBIIIECTOSIIMX OpPraHOB IO BOMpocaM OMOJIMOTECYHOU
paboThI;

- CO/IepKaHHME XYJI0’KECTBEHHOM, Hay4HO-TIOMYJSPHOW JUTEPATyphl, MEPHUOTUIECCKUX
U3JIaHUH, HaXOAIIuXcsl B On0anoTedyHoM GoH e 0011e00pa30BaTeIbHOrO YUPEKICHUS;

- TEOPUIO U TPAKTHKY OMOIMOTEYHOTO JeNa;

- OCHOBBI OMOMMOTEKOBEICHUA U OubIHorpaduu;

- cucTeMy KiaccupuKaluy HHPOPMAIUH U MIPaBUIa COCTABIICHUS KaTalO0IOB;

- IOPSIIOK COCTaBJICHUS OTYETHOCTH O paboTe OMOINOTEKH;

- OCHOBBI ME€JIJATOTUKH U BO3PACTHOM TICUXOJIOTUU;

- TPUHIUIBI METOAMYECKOro oOecredeHHs y4eOHOro MpeaMeTa WM HalpaBleHUs
NEeSTEIBbHOCTH; CUCTEMY OpraHu3aluu o0pa3oBaTeNbHOTO Ipoliecca B 00pa3oBaTesIbHON
OpraHu3alllu;

- IPUHLUIB U MOPAJOK pa3paboTKU Y4eOHO-IPOrpaMMHON JTOKYMEHTALIUH, THUIIOBBIX
nepeyHei yueOHOTro 000py10BaHUs U IpYroi yueOHO-METOINYECKON TOKYMEHTAaIUY;

- METOJUKY BBISBIEHUS, O00OIIEHHs M pacnpocTpaHeHus 3((PEeKTUBHBIX (GopM U
METO/IOB MeIaroruaeckoi padoThI;

- OCHOBBI Pa0OTHI C U31ATEIHCTBAMU;

- IPUHIIAIIBI CHCTEMAaTU3all1 METOUYECKIX U HHPOPMAIIMOHHBIX MaTepHAJIOB;
OCHOBHBIE TpeOOBaHUS K ayAMOBU3YaTbHBIM W WHTEPAKTUBHBIM CPEICTBAM OOydYeHUS,
OpraHM3aIliH UX MPOKATa;

- coziepkanre (poHIa yIeOHBIX MOCOOUI;

- TEOPHUIO U METOIbI YIIPABICHUs 00pa30BaTEIbHBIMU CUCTEMAMU;

- MeToabl  (OpPMHMpPOBAHMSI ~ OCHOBHBIX  COCTABJIIIOIIMX  KOMIIETEHTHOCTH
(npodeccuoHaIbHOM, KOMMYHUKATUBHOM, HH(POPMAIIMOHHOM, PABOBOH );

- METOAbl YOEXIEHHUs, apryMEeHTAallMd CBOEW MO3MIHMH, YCTAHOBJIEHUS KOHTAKTa C
00y4arolMMUCs, BOCIIMTAHHUKAMU, IETbMHU Pa3HOr0 BO3pacTa, UX pOJUTENIMU (JIMLaMH,
MX 3aMeNIalolUMM ), TeIarorunieCKuMu pabOTHUKAMU,

TPYZOBOE 3aKOHOIATEIHCTBO;

- OCHOBBI Pa0OTHI C TEKCTOBBIM PEIAKTOPOM, JICKTPOHHBIMH TaOJIMIIAMH, DJIEKTPOHHOM
MOYTON U Opay3epaMu, MyJTbTUMEAHNIHHBIM 000y I0BAaHUEM;

- TIpaBWJIa BHYTPEHHETO TPYAOBOTO pacnopsiaka 00pa3oBaTEIbHON OpraHu3aluy;

- TIpaBWJIa MO OXpaHe TPYy/Aa; MOKapHOW 0€30MacHOCTH, dIEKTPOOE30MACHOCTH, a TAKKe
OCHOBBI OyXTaJITEPCKOTO yueTa MaTepUaTbHBIX IIEHHOCTEH.

Il. ®ynknuoHaIbHbIE 00SI3AHHOCTH.

2.1. bubnuoTekapp BHITIONHAET CIEAYIOMKe (PYHKITMOHAIBHBIE 00S3aHHOCTH:
Opranusyer:
- BBIIA4Yy U cOOp XYyJI0’KECTBEHHOM, CIPaBOYHOM, MyOJUIIUCTHUECKON JUTEPaTyphl U
MEPUOJNYECCKUX U3TaHUMH,
- paboTy YUTAJIBLHOIO 3aJ1a,

KHUTOBBIJIauy U3 Oubianoreynoro ¢poHaa,

paboTy UYUTATENILCKOTO aKTUBA,
IPOCBETUTENILCKYIO padOTy JUIsl YHEHUKOB, POJUTENEH (3aKOHHBIX MTPEICTABUTEIIEH),
NPUHUMAET POJUTENEH (3aKOHHBIX MPEACTABUTENEH) MO BOMPOCAM MPUBUTHS HHTEpEca
K KHUT€, KOHTPOJIb COXPAHHOCTH OUOIMOTEYHOTO (hOHAA.



KonTtpoaupyer:

- coOmrofeHre B OMONMOTEKE M KHUTOXPAHWIMILAX IPaBWJ TEXHUKU O€30IacHOCTH,
CaHUTapuH, IIPOTHUBOIIOXKAPHOU 0€30I1acHOCTH, 3JIEKTPOOE30I1aCHOCTH "
aHTUTEPPOPUCTUYECKOMN O€30I1aCHOCTH,

- COOJI0ICHNE YYCHUKAMH M COTPYAHUKaMH MKOJIbI [IpaBui monb30Banus OMOIMOTEKOMH,
COXPAaHHOCTh YUYE€OHHKOB, HAyYHOM M XYJOKECTBEHHOW JHUTEpaTypbl, CIaBacMoOil B
OMOINOTEKY;

Buocutr nmpemyiokenuss 1mo:  (GOPMUPOBAHMIO  3aBKM HAa  KOMILUIEKTOBaHHUE
6ubnaroreynoro ¢oHaa, IIaHy padoTel OMOINOTEKH;

Pa3zpabarsiBaer: npaBuia NoJib30BaHUS OMOIMOTEYHBIM (POHIOM, KAaTalOru, KAPTOTEKH,
PEKOMEHIATENbHBIE CIIUCKH JINTEPATYpHI;

KoncyabTHpyer: yuuteneil mo BompocaM MX caMOOOpa3oBaHHsA U MOAOOpa Hay4dHO-
METOJUYECKON JMTEPATyphl, pOAUTENEH (3aKOHHBIX IMPENCTABUTENEH) IO BOMPOCY
OpraHU3allMH BHEKJIACCHOT'O YTECHHUS YYaIlIUXCS;

IIpoBoanT 6MOIMOTEUHBIE YPOKU U BHEYPOUHBIE MEPOIIPUSITHS B KAHUKYJISIPHOE BPEMS.
OOecneunBaer: pa3pelieHHONW, HEOOXOJAMMOW CIPaBOYHOM U  XYJ0KECTBEHHOMU
JUTEPATYPOM  ydalmuxcsi BO BpEMs IIPOBENECHHUS SK3aMEHOB, CBOEBPEMEHHOE
KOMIUIEKTOBaHHE OMOIMOTEYHOTO (hOH/IA.

I11. IIpaga.
3.1. bubnuorekapp UMeET MpaBo B Mpeaesiax CBOCH KOMITETCHINH:
- Y4aCTBOBATh B YIIpaBJICHUH 00pa30BaTEIbHON OpraHu3alfen, 3almilaTh CBO npodec-
CHOHAJIBHYIO YECTh U JOCTOUHCTBO;
- cBOOOJTHO BBIOMPATH M MCIIOJIL30BATh METOAUKHA OOYUEHHS U BOCIIUTAHUS, YICOHBIC TTOCOOHS
1 Marepuabl, yYeOHUKH B COOTBETCTBHU C OOpa30BaTENIbHOM MPOrpaMMOM, YTBEPKICHHOM
o0Opa3oBaTeIbHOM OpraHM3aluel, METO/IbI OIEHKH 3HAaHUIN 00YJarOIIXCS;
- TIPEJCTaBIATh Ha PACCMOTPEHHE AUPEKTOpA OpraHU3alliy MPEIOKEHHUS MO BOMpOcam
CBOCH JICATEIBLHOCTHU,
- TIOJTy4aTh OT PYKOBOJUTEJICH 1 CIICIMAIMCTOB OpraHU3aliid HH(POpPMAIIUIO, HEOOXOIUMYHO
JUTSI OCYIIIECTBIICHHSI CBOCH JIEATEITLHOCTH;

IV. OTBeTCTBEHHOCTD.
4.1. bubnuoTekaps HECET OTBETCTBEHHOCTD:
- 32 HEHCIIOJIHEHHUE WJIM HEHA/IJIEXKAILEE UCTIOIHEHNE CBOMX (DYHKIMOHATIBHBIX O0SI3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIIECH HHCTPYKLIMEH, - B COOTBETCTBUU C JEMUCTBYIOLIMM TPYIOBBIM
3aKOHOJATEIBCTBOM;
- 3@ IIPABOHAPYLIEHUs, COBEPLICHHBIE B NIEPUOJ OCYILIECTBICHUS CBOEH ACATEIBHOCTH, B
COOTBETCTBUM C JECHCTBYIOUIMM TPaXAAHCKUM, aJIMUHUCTPATHBHBIM M YTIOJIOBHBIM
3aKOHOJIaTEIICTBOM;
- 32 MPUYMHEHHE MAaTEepPUAILHOTO yiepda B COOTBETCTBHU C JCUCTBYIOIIMM TPYIOBBIM
3aKOHOJIaTEIbCTBOM.
- 33 Hapyll€HUWE aHTUKOpPYNUHOHHON mnosutukun OO, coBeplIeHHe KOPPYHIIMOHHBIX
[IpaBOHAPYILIEHUM.

C uHCTpyKIMEN 03HAKOMJIIEH, BTOPOM 3K3EMIUISIP MHCTPYKIHUH MOJyYEH Ha PYKH :
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