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00 00padoTKe MepCcoOHANBbHBIX JaHHBIX padoTHuKOB MAQY COIH Ne20

. O01IMe moJI0KeHus
1.1. Ienpro gaaHOTO IlOMOKEHMS SBISETCS 3aIUTa TIEPCOHATBHBIX JAHHBIX PAOOTHHKOB

OT HECAHKIIMOHUPOBAHHOT'O JOCTYIIA, HEIPABOMEPHOTO UX MCIIOIb30BAaHUS UJIN YTPATHI.
1.2. Hacrosmee Ilonoxkenue paspaborano Ha ocHoBanuu ctatedt Konctutyuuu PO,
Tpynosoro Kopexca P®, Konexkca 00 aaMUHHCTpAaTHBHBIX TNpaBoHapymieHusx PO,
I'paxnanckoro Konexca P®, YronoBaoro Kogekca PO, a taxxe denepanbHOro 3aKkoHa
«O0 uHpopmanuu, HHPopMaTHU3aIUU U 3aIuTe HHopMany, denepaabHblil 3aKOHa OT
27 mrons 2006 T. N 152-03 "O nepcoHaabHBIX TaHHBIX".

1.3. IlepconanpHble NaHHBIE OTHOCSTCS K KaTErOpHH KOH(PHUACHIMATHHOW MH(DOpMAIIHH.
Pexxum  kOHOUIECHIIMATBHOCTH TMEPCOHANBHBIX JAHHBIX CHHUMAeTCs B CIIydasx
00e3TMYMBaHMS WIM 1O UCTEYEHUM 75 JIET CpoKa XpaHEHHUs, €CJIM MHOE HE ONPEIesICHO
3aKOHOM.

1.4. Hacrosiee IlonoskeHne yTBep>KIaeTCsi U BBOAUTCS B ICUCTBHE MPUKA30M JTUPEKTOPA
LIKOJIBl U SIBJSIETCS 00SI3aTEIbHBIM JJII MCIOJHEHUs BCEMHU PabOTHUKAMH, UMEIOLIUMU
JOCTYTI K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IloHsiTHE U COCTAB NMEPCOHATBHBIX TAHHBIX

2.1. IlepconanbHble NaHHbIE pabOTHHUKA — MHQOpPMaIK, HeoOXoauMas paboToIaTeIo B
CBS3U C TPYAOBBIMU OTHOIICHUSAMH M Kacalolluecs KOHKpEeTHOro pabotHuka. [lon
uHdopmarmert o0 pabOTHUKAX TIOHMMAIOTCA CBeleHus O (akTax, COOBITUAX U
00CTOSITENHCTBAX KU3HU PA0OTHUKA, TTO3BOJISIONTNE UACHTH(UIIUPOBATH €T0 JINYHOCTD.
2.2. B cocTaB nepCOHANIBHBIX JAHHBIX pa0OTHUKA BXOJISIT:

- aHKETHBIE U Onorpaduyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHHSI O TPYJIOBOM U OOIIIEM CTaXKE;

- CBEJICHHSI O COCTaBE CEMbHU;

- MaCTIOPTHBIC JJAHHBIC,



- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMAIbHBIX JIIOTaX;

- CIIELIUAJIBHOCTD,

- 3aHMMaeMasl JOJKHOCTB;

- HUINYHE CYIUMOCTEN;

- aJjpec MeCTa JKUTENbCTBA;

- TOMAaIIHUH TeneQoH;

- MECTO pabOThI WM y4€Obl YIEHOB CEMbU U POJICTBEHHUKOB;

- coZiep KaHKEe TPYAOBOIO JOIOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEJICHUI O HAJIMYUHU MaTepUAJIbHBIX IEHHOCTEH;

- COZIep>KaHME JeKIapaluy, I0AaBacMON B HAJIOTOBYIO MHCIIEKIHUIO;

- IOJUTMHHUKY ¥ KOITUU IIPUKA30B I10 JIMYHOMY COCTaBY;

- IMYHbBIE JIeNa U TPYIOBbIE KHUKKHA COTPYIHUKOB;

- OCHOBAHU K IIPUKa3aM 110 JITYHOMY COCTaBY;

- Jlena, CcoJepJKaliMe  MaTepuaigbl [0  MOBBIIEHUIO  KBaJU(pUKAUUU U

NEPETIOATOTOBKE COTPYIHUKOB, X aTTECTALIMU, CIIY>KEOHBIM pacciel0BaHUsM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIE B OpPraHbl CTATUCTUKY;

- CBEJICHHSI O COCTOSIHUM 37J0POBBSI COTPYAHUKOB.
2.3. JlaHHBIE MOKYMEHTHI SBISIOTCA KOH(PHUACHIMATHHBIMU, XOTS, YUYUTHIBas WX
MacCOBOCTh M €IAMHOE MECTO OOpabOTKM W XpaHEHUsi - COOTBETCTBYIOIIMU Tpud
OrpaHUYCHUS HAa HUX HE CTABUTCA.

3. O0paboTKa NepCOHATBLHBIX TAHHBIX
3.1. Tlon 00pabOTKON TEPCOHANBHBIX JAHHBIX PAOOTHHKA TOHUMAETCS TIOJNyYeHHUE,
XpaHeHue, KOMOWHUpPOBaHME, TlepeJadya Wi Joboe  JApyroe  MCHOJIb30BaHHUE
MEPCOHAJIBHBIX JAHHBIX PAOOTHHUKA.
3.2. B memsx obecniedeHus MpaB M CBOOOT YEJIOBEKA M TpaKaaHMHA paboTOaaTeNlh U €T0
MPEACTABUTENN NpU 00pabOTKE MEePCOHANBHBIX JAHHBIX paOOTHHKA 00s13aHbI COOJIIOIAThH
cieayroe ooiue TpedoBaHus:
3.2.1. OOpaboTka TEPCOHAIBHBIX JaHHBIX pPAOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJIIOYUTENIBHO B LEISAX OOecreueHus COOJIIOJIEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPAaBOBBIX AaKTOB, COJEWUCTBUS paOOTHHKaAM B TPYAOYCTpoOicTBe, OOYy4YEeHHU U
MPOJIBIKEHUH M0 CIIyk0e, oOecrieueHHs] JIMYHOM 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA U KAYECTBA BBIMOJIHAEMON pabOThl U 00€CIeYeHHsI COXPAHHOCTH UMYILIECTBA.
3.2.2. Tlpu ompenenenun o0bEMA W coAepKaHusg 0O0pabaThIBAEMbIX MEPCOHATBHBIX
JaHHBIX paboTHHMKA paboTomarenb JIOJDKEH pyKOBOACTBOBaThCs  KoHcTuTylmen
Poccuiickoit @eaepanuu, Tpynoseim Kogekcom u nHbIMU (DeiepaibHBIMUA 3aKOHAMM.
3.2.3. llonyuyeHue TMEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATECA KaK MYTEM
MPEJICTaBICHUS UX CAMUM PaOOTHUKOM, TaK U MYTEM MOJTYyYEHUS UX U3 UHBIX UCTOYHHUKOB.



3.2.4. TlepcoHanbHble JAaHHBIE CIENYET MOJIyd4aTh Yy Hero camoro. Eciu mnepcoHanbHbIE
JaHHble PaOOTHHKA BO3MOXKHO TMOJIYYUTh TOJIBKO Y TPETbEM CTOPOHBI, TO PaOOTHHUK
JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJYy4eHO
NUChMEHHOE coriacue. Pabortomatens JOMKEH COOOMIUTH pPaOOTHHUKY O IEIsX,
MpeJnoyiaraéMbIX UICTOYHUKAX U CIIOCO0axX MOTYyUYEHUs MEPCOHANBHBIX JaHHBIX, & TAKXKE O
XapakTepe MOIekKAINX TMOJYyYEHHUIO MEPCOHATBHBIX JaHHBIX W TOCIEACTBHUSIX OTKas3a
paboTHHUKA AaTh MMCAMEHHOE COTJIacHe Ha X MOJyueHHe.
3.2.5. PaGoTonarenp HE UMEET MpaBa IMoJaydaTh U 00padaThiBaTh NMEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €ro MOJUTUYECKUX, PEIMTUO3HBIX U UHBIX YOKIECHUSX U YaCTHOU >KU3HU. B
ClIy4asiX, HEMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOUICHUHN JaHHBIE O
YacTHOM JKU3HU pabOTHUKA (MH(pOpMalUS O >KU3HEACITEIBHOCTH B cdepe CeMeHHBIX
OBITOBBIX, JIMYHBIX OTHOIICHHWI) MOTYT OBITH MOJYYeHBI U 00paboTaHbl paboTomaTEIEM
TOJIBKO C €r0 MMCbMEHHOTO COTJIACHSI.
3.2.6. PaGoTonarens HE UMEET MPaABO MOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIE JAHHbBIE
pabOTHUKA O €ro 4YJICHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WU €ro Mpodcor3HON
JESITeIbHOCTH, 32 UCKIIOYEHHEM CIIydaeB, IPEAYCMOTPEHHBIX (peiepabHbIM 3aKOHOM.
3.3. K oOpabotke, mepenaye M XpaHEHHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHUKA MOTYT
UMETh JIOCTYIl COTPYIHUKU:

- Oyxranrepuu;

- COTPYJIHUK KaJpOBOH CITykOBbI;

- 3aMECTUTEIH TUPEKTOPa,;

- pykoBoautenu MO;

- npeacenarens 11K;

- anmuHuctpaTopbl AUC «CeteBoit ropom».
3.4. Hcnonb30BaHHE NEPCOHAIBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBUU C
HEJISIMH, OTIPEICIMBIINMH UX TIOTydeHHE.
3.4.1. TlepconanpHble AaHHbIE HE MOTYT OBITh HCIIOJIB30BAHBI B MEMSIX NPUIMHEHHS
MMYIIECTBEHHOTO W MOPAJBHOTO BpeAa TpaxkIaHaM, 3aTPyJHEHUS pealn3alid TpaB U
cB0oOOa rpaxnaaH Poccuiickoit ®epepaunn. OrpaHnyeHue mnpaB rpaxzaaH Poccuiickoi
@enepallii  Ha  OCHOBE HCIIOJIb30BaHHMA HMHPoOpMamuu 00 HUX  COLMAIBHOM
MPOUCXOXKICHUU, O PACOBOM, HAIMOHAJIBHOW, SI3bIKOBOW, PEJIMTMO3HOW M IMApPTUUHOMN
NPUHAJJICKHOCTH 3aMPEIICHO U KapaeTcsi B COOTBETCTBUH C 3aKOHOAATEIbCTBOM.
3.5. Ilepenaua nepcoHAJTbHBIX JAHHBIX Pa0OTHUKA BO3MOKHA TOJBKO € COIJIACHSA
PaGoOTHUKA WIH B CJIy4asiX, IPSAMO NMPeAyCMOTPEHHBIX 3aKOHO1ATe/ILCTBOM.
3.5.1. Ilpm mnepenaye nEpCOHATBHBIX JaHHBIX pabOTHUKA paboTodaTeNb JOJKEH
co0JIroAaTh CIeAYIOIUe TPEOOBaAHNS:

- HE coo0marb TMepcoHANbHbIE JaHHbIE paO0OTHHKA TpPEThe CTOpoHE 0e3

NUCBMEHHOTO corjacust pabOTHHKA, 3a MCKJIIOUYEHHEM CIIyyaeB, KOrJa »3TO

HEOOXOJMMO B IIEJIAX MPEIyNpexaCHUs YTPO3bl KU3HHU U 370POBbI0 pabOTHHKA, a

TaK)Ke B CIIydasx, yCTAHOBICHHBIX (eIepaTbHBIM 3aKOHOM;
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- He co00IIaTh MepCOHAIbHBIC TaHHbIE PAOOTHHKA B KOMMEPUYECKUX ILETsX 0e3 ero
MUCHBMEHHOTO COTJIaCHs;
- IPEIYNPEANTD JINII, TTOTYYArOIINX MePCOHAIbHBIC TaHHBIE pa0OTHHUKA, O TOM, YTO
OTH JIaHHBIE MOTYT OBITh HCIIONB30BAHBI JIUIIL B IENAX, IS KOTOPHIX OHH
COOOIIeHB, U TPeOOBaTh OT ATUX JHIl MOATBEPKICHUS TOTO, YTO 3TO MPABUIIO
cobmonaeno. Jluia, moaydyaromye MepcoHaabHble TaHHbIE PAOOTHHMKA, OOS3aHBI
COOJTIOZIaTh PEKUM CEKPETHOCTH (KOHGUIACHIMAIbHOCTH). J[aHHOE TMOJIOKEHUE HE
pacmpocTpaHseTcss Ha OOMEH TEePCOHAIBHBIMHA JTAHHBIMH PAaOOTHHKOB B TOPSIKE,
YCTaHOBJICHHOM (heiepaibHBIMU 3aKOHAMU;
- paspemarh JOCTYN K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CICIMAIBLHO
YIIOJTHOMOYEHHBIM JTUIIaM, OTPEEICHHBIM MPUKAa30M TI0 OpTaHHU3aIfH, MPH 3TOM
yKa3aHHBIE JIMIA JOJDKHBI UMETh MIPABO MOJIyYaTh TOJIBKO T€ MEPCOHATbHBIC JaHHbBIE
paboTHHKA, KOTOPBIC HEOOXOAMMBI JJIsl BBIMIOJTHEHUS KOHKPETHBIX (DYHKITH;
- He 3ampamuBaTh HHQOPMAIIMIO O COCTOSHUHM 3JI0pOBbS pabOTHHUKA, 3a
UCKJIIOYEHHEM TEeX CBEACHMH, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYA0BON (DYHKIIHH;
- TepelaBaTh MEPCOHAIBHBIC JIaHHbIE PAOOTHUKA MPEJICTABUTENSIM PAOOTHHUKOB B
nopsijike, ycTaHoBieHHOM TpynoBeiM Komekcom, u  orpaHuuuMBaTth 3Ty
WH(OOPMAITUIO TOJIBKO TEMH TIEPCOHAIBHBIMU JTaHHBIMH pPaOOTHHKA, KOTOPHIC
HEOOXOMMBI TSI BBITOTHCHUS YKa3aHHBIMU MTPEICTABUTEIISIMHA UX (DYHKITHA.
3.5.2. Ilepemaua mnepcOHANBHBIX MNAaHHBIX OT JepXaTels WU €ero MpeACTaBUTENCH
BHEIIIHEMY TOTPEOUTENI0 MOXET JIOMYCKaThCS B MHUHHUMAIbHBIX OOBEMAx M TOJHKO B
[EJISX BBIMOJHEHUS 3aJlay, COOTBETCTBYIONIMX OOBEKTHUBHOM MpUYHHE cOOpa H3THUX
JTAHHBIX.
3.5.3. Ilpu nepenaye nepcoHANbHBIX JAaHHBIX PAOOTHUKA MOTPEOUTENSAM (B TOM YHCIIC U B
KOMMEPUECKHX IIeJISIX) 3a MPeIebl OpraHu3aluu padoToAaTenh He JOKEH COO0IIaTh 3T
JaHHBIE TPEThEH CTOpOHE 0Oe3 MUCHPMEHHOTO corjacus pabOTHHKA, 3a HMCKIIOUEHUEM
CllydaeB, KOTJa 3TO HEOOXOIAMMO B IENAX MPEAYNPEKIACHUS yrPO3bl KU3HU U 3I0POBBIO
paboOTHHUKA WM B CITyYasiX, YCTAHOBJICHHBIX (hefepaabHbIM 3aKOHOM.
3.6. Bce Mepsl koHGUAEHITHATBLHOCTH TpU cOOpe, 00paboTKe M XpaHEHUU MEPCOHATBHBIX
JAHHBIX COTPYJHUKA PACHPOCTPAHSIOTCA KaKk Ha OyMaKHble, TaK M Ha DJIEKTPOHHbBIC
(aBTOMATU3UPOBAHHBIC) HOCUTEN UH(POPMAITUH.
3.7. He momyckaercs OTBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepefadell MepCcoOHATbHON
nHopmaruu mo TesnedoHy win Gakcy.
3.8. XpaHeHue nepcoOHAIBHBIX JAaHHBIX JOJDKHO MPOUCXOUTH B MOPSIKE, UCKITIOYAIOIIEM
WX yTpaTy WU UX HEMPaBOMEPHOE MCIOIh30BaHHE.
3.9. Ilpu npuHsTHM pelieHuH, 3aTparuBaroIINX UHTEPEChl pabOTHHUKA, pabOTOIaTeh HE
MMEET IpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JAHHBIX PAOOTHUKA, TMOIYYEHHBIX
WCKIIFOUUTENILHO B PE3yNbTaTe MX aBTOMATH3WPOBAHHOW OOPAOOTKU WIIM 3JIEKTPOHHOTO



nonyueHusi. Paboronmatenb  y4MTBIBa€T JIMYHBIE  KadecTBa  pabOTHHUKA,  €ro
100pocoBeCTHBIN U Y(PHEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIbHBIM JAHHBIM

4.1. BHyTpeHHHIi 1OCTYI (AOCTYN BHYTPU OpraHU3alim).
4.1.1. TIpaBo nocTyna K NEPCOHAIBHBIM IaHHBIM COTPYAHHKA UMEIOT:

- TUPEKTOP MIKOJBI;

- paOOTHHUKY KaJIpPOBOU CITY)KOBI,

- caM paOOTHUK, HOCUTENb JaHHbBIX.

- Jpyrue COTPYAHUKHA OpraHW3alliyd MpU BBHINOJHEHUH HUMHU CBOUX CIIY>KEOHBIX

00s13aHHOCTEH.
4.1.2. IlepedyeHb mnul, HUMEIONIMX JOCTYH K IMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
OTIPE/IETSACTCS TUPEKTOPOM IIKOJBI.
4.2. BuemHu# 10CTYyTI.
4.2.1. K uucimy maccoBbIX MOTpeOWTeNel MepCOHAIbHBIX JaHHBIX BHE OpraHU3alluU
MO>KHO OTHECTH rOCYAapCTBEHHBIE U HETOCYJapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBIL:

- HaJIOTOBbI€ UHCIIEKIINH;

- IPaBOOXPAHUTENIbHbIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE (POHJIBI;

- IO/Ipa3/IeJICHNs] MyHUIIMIIAJIbHBIX OPTaHOB YIIPABJICHUS;
4.2.2. Haa3opHO-KOHTPOJbHBIE OpraHbl UMEIOT JIOCTYI K MH(OpMAIMU TOJIBKO B cepe
CBOEH KOMIIETEHLIUH.
4.2.3. Opranuzanuud, B KOTOpPbIE COTPYIHHUK MOKET OCYIIECTBISATh TEPEUUCICHUS
JCHE)KHBIX CPEICTB (CTpaxoBble KOMITAHWHM, HETOCYAAPCTBEHHBIC MEHCHOHHBIE (DOHIBI,
OJ1aroTBOPUTEIIHHBIE OPTAHU3AINH, KPEAUTHBIE YUPEKACHUS), MOTYT MOTYyUUTh JAOCTYI K
MEPCOHANBHBIM TaHHBIM PAOOTHUKA TOJIBKO B CIIydae €ro MIChbMEHHOTO Pa3peIeHHs.
4.2.4. ]lpyrue opraHu3aiuu.
Caenenus 0 paboOTaOIIEM COTPYAHUKE WIN YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
Apyrof OpraHu3alyy TOJIBKO C MHCBMEHHOrO 3ampoca Ha OJlaHKe OpraHu3aliH, C
MPUJIOKEHNEM KO HOTapuajibHO 3aBEPEHHOTO 3asiBJICHUs paOOTHHKA.
[lepconanbHbIE AaHHBIE COTPYAHHKA MOTYT OBITh MPEIOCTABIEHBI POJCTBEHHUKAM WIU
YJIEHaM €T0 CEMbH TOJIBKO C TMICHbMEHHOTO Pa3pelIeHus] CaMOro COTPYIHUKA.

5. 3amuTa NMEepCOHAJBLHBIX JaAHHBIX
5.1. Tlong yrpo3odi WJIM OMACHOCTBIO YTPAaThl TIEPCOHAIBHBIX JAHHBIX IMOHUMACTCS
EAMHUYHOE MJIM KOMIUIEKCHOE, peaJbHOE WM MOTCHIIMAIBHOE, aKTUBHOE WJIA MTaCCUBHOE
MIPOSIBJIICHUE 3JIOYMBIIUICHHBIX BO3MOKHOCTEW BHEITHUX WM BHYTPEHHHUX HCTOYHUKOB
YIpO3bl  CO3/1aBaTh HEOIAronmpusiTHbIE COOBITHS, OKa3bIBaTh J1ECTA0MIM3UPYIOIIEE

BO3JICHCTBHE HA 3allUILAEMYI0 HH(DOpMAIIHUIO.
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5.2. Puck yrpo3sl J100bIM HHOOPMALIMOHHBIM PECYpPCaM CO3/a0T CTUXUWHBIC OC€ICTBUS,
AKCTpEMasbHbIe CUTYallMH, TEPPOPUCTUUECKUE IEUCTBUSI, aBAPUH TEXHUUYECKUX CPEICTB U
JUHUN CBA3M, JIpyrue OOBEKTHBHBIE OOCTOSITENbCTBA, @ TAKXKE 3aMHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIC B BOBHUKHOBEHUH YI'PO3bI JIUIIA.
5.3. 3ammra nepcoHaNbHBIX JaHHBIX MPEJCTABISIET COO0M )KECTKO perIaMeHTUPOBAHHBIN
U JUHAMHYECKH TEXHOJIOTUYECKUMH TMpolecc, MpeaynpexAaoluid  HapylIIeHUE
JOCTYIHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(QUIACHIMAIHLHOCTH TEPCOHATBHBIX
JAHHBIX U, B KOHEUHOM CYeTe, 00ECIEeUnBAIONINI JOCTATOYHO HA/JECKHYI0 0€30MacHOCTh
uHbopMalMl B TpOLIECCE YIPABICHUECKOW U MPOU3BOACTBEHHON NESITEIbHOCTU
KOMITaHHUH.
5.4. 3ammuTa nepcoHAIbHBIX JAaHHBIX PAOOTHHUKA OT HEMIPABOMEPHOTO UX UCIOJIb30BaHUS
WM yTpaThl JOJKHA ObITh oOecrieueHa paboToJaTeNeM 3a CUET €r0 CPEJICTB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.
5.5. «BHyTpeHHss 3a1uTa.
5.5.1. OCHOBHBIM BUHOBHMKOM HECAHKIIMOHHPOBAHHOIO JOCTyNa K IEPCOHAIBHBIM
JaHHBIM SIBJISIETCS, KaK IPaBWiO, NEpCcOoHasl, pabOTaIMi ¢ JOKYMEHTaMu U Oa3amu
JNaHHbIX. PerymameHTamus Joctyna MepcoHaja K KOH(HUIEHIHMAIbHBIM CBEACHUSM,
JOKyMeHTaM © 0a3aM JaHHbIX BXOJUT B UUCJIO OCHOBHBIX  HalpaBJICHUH
OpPraHM3AIlMOHHOW 3amuThl WHGOpPMAlMM W TpeJHa3HAYeHa [UIS pa3rpaHuYCHUS
MOJTHOMOYHI MEXAY PYKOBOAUTEISIMHU U CIICIIUATMCTAMHU OPTaHU3AIIHH.
5.5.2. Jlns obecrieyeHNMH BHYTPEHHEH 3allUThl TMEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEOOXOJIUMO COOTIOIATh PsIT Mep:
- OrpaHMYEHUE U perVIaMEHTalusi cocTaBa paOOTHUKOB, (DYHKLIHMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIUAIbHBIX 3HAHUI;
- cTporoe wu30upareiabHOe M OOOCHOBAHHOE pacCHpelleiIeHUE JIOKYMEHTOB H
uH(popManuu Mexay pabOTHUKaMU;
- paluoHaJIbHOE pa3MelleHne padouynx MecT paOOTHHUKOB, MpPH KOTOPOM
UCKJTIOYAJIOCHh ObI OECKOHTPOJILHOE MCIIOIB30BAHNE 3aIUIIIAeMO HHPOPMAIIHH;
- 3HaHuEe PabOTHUKOM TpeOOBaHMII HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO
3aluTe UH(POPMALIMK U COXPAHEHUU TalHBbI;
- HaJIMyue HEOOXOOUMBIX YCJIOBUH B  MOMEIIEHUHM JUIsi  paboThl ¢
KOH(QUICHIMATBHBIMUA JJOKYMEHTaMHU U 0a3aMU JaHHbIX;
- OIpeNeNICHNE M PerJIaMEHTaIUsl COCTaBa pabOTHUKOB, HMEIOIUX TPABO JOCTYIa
(BX0/a) B IOMEIIIEHUE, B KOTOPOM HAXOJUTCS BHIUMCIUTEIbHAS TEXHUKA;
- OpraHu3aiys NopsaKa YHUITOXKEHUS HHPOPMAITIH;
- CBOCBPEMEHHOE BBISIBIICHUE HapyIIeHUs TpeOOBaHUI pa3peIuTeIbHON CHCTEMBI
J0cTyna pabOTHUKAaMU MOpa3ieeHHUs;
- BOCIIUTATENbHAS U pa3bsCHUTENbHAs padoTa C COTPYIHUKAMH MOAPA3/CIICHUs IO
NpeIyNpexICHUI0 YTPaThl LIEHHBIX CBEJACHUM Mpu paboTe ¢ KOH(UICHIIUATbHBIMU
JIOKYMEHTaMHU;



- JIMYHbIE JIeJla MOTYT BBIAaBAaThCS HA pabOyMe MECTa TOJNBKO TUPEKTOPY ILIKOJBI,

pabOTHHUKAM KaJpOBOTO OT/ENa.
5.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYAHUKA HA 3JICKTPOHHBIX HOCUTENSX.
Bce nanku, comeprkaiue nepcoHaibHbIE JaHHbIE COTPYAHHUKA, JOIKHBI OBITh 3alllUIICHBI
napoJjem.
5.6. «BuemHaAs 3amuTay.
5.6.1. Jlna 3amuTel KOHPHUICHIUATHHON HH(GOPMALUU CO3IAIOTCS IEJICHAIIPABICHHBIC
HeOJaronpusTHbIE YCIOBUS U TPYJHONPEONOJIMMBbIE TMPEMSATCTBUS  UId  JIKIA,
IBITAIOIIETOCS. COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYIl U OBJaJeHHe MH(POpMAIUeH.
Llenbio U pe3ynbTaTOM HECAaHKIMOHWPOBAHHOIO JOCTyNa K MH(OPMAIIMOHHBIM pecypcam
MOXET OBITh HE TOJBKO OBJIAZICHUE IIEHHBIMU CBEJCHUSIMU M UX HCIIOJIb30BaHUE, HO U MX
BUJOM3MEHEHHE, YHHUYTOXXEHHWE, BHECEHHE BHpYyca, TMOAMEHa, (anbcuuKaIus
COJIepKaHuUsl PEKBU3UTOB TOKYMEHTA U JIp.
5.6.2. Tlog TmTOCTOPOHHMM JIMIIOM TIOHMMAaeTcs Jo0oe JHI0, HE HMEIoIIee
HEINOCPEJICTBEHHOTO OTHOILIEHUS K JEATEIbHOCTH YUPEXKIEHUS, MOCETUTENH, PAaOOTHUKU
APYTUX OpraHU3allMOHHBIX CTPYKTyp. IlocropoHHMe nuna HE [JOJKHBI 3HATh
pacnpezenenue QpyHKUu, paboune Mpouecchl, TEXHOJIOTHIO COCTABIICHUS, OPOPMIICHHUS,
BEJICHUS U XpPAHEHUs JOKYMEHTOB, JIeJl U pabourX MaTepralioB B OTJENE KaJIPOB.
5.6.3. Jlns oOecrneueHusi BHEIIHEW 3allUThl TMEPCOHANBHBIX JTaHHBIX COTPYAHHUKOB
HEO0XO0JIUMO COOTIONIATh Pl MEP:

- IOPSJIOK TIpHUEMa, y4eTa U KOHTPOJISI IeATEIbHOCTH MMOCETUTENEH;

- IPOITYCKHOM PEXXUM OpraHU3aliy;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3AHUM, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHMs K 3aIuTe HHOOPMAIIUU TTPU UHTEPBHIOMPOBAHUH B COOECEIOBAHUSIX.
5.7. Bce nwuia, cBs3aHHBIE C TOJy4eHHEM, OOpabOTKOW M 3alIUTON MEpCOHAIBHBIX
JaHHBIX, 00s3aHbBI MOAMHUCATh 005S3aTEIHCTBO O HEpa3TJallleHUH MEePCOHATBHBIX TAaHHBIX
PabOTHUKOB.
5.8. Tlo BO3MOXHOCTH MIEpCOHAILHBIE JaHHBIE 00E3TUIHBAIOTCS.
5.9. Kpome mep 3amuThl EPCOHANIBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHO/ATEIbCTBOM,
paboTtonaTeny, pabOTHUKU U UX MPEACTABUTEIN MOTYT BbIpaOaThIBATh COBMECTHBIE MEPbI
3alUThl IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

6. [IpaBa u o0s13aHHOCTH PA0OTHUKA
6.1. 3akperieHne TpaB pPaOOTHHKA, PETIIAMEHTHUPYIOIIMX 3alUTy €ro MepCOHaIbHBIX
JaHHBIX, 00ecneYrnBaeT COXPAHHOCTD MOJHOM M TOYHOM HH(OPMALIUU O HEM.
6.2. PaGOTHUKM W UX MPEACTABUTENIN JIOKHBI OBITh O3HAKOMJIEHBI IOJ] PACIHCKY C
JOKyMEHTaMU OpTaHU3aIllMH, YCTAHABIUBAIOIIUMHU MOPSIOK O0O0pabOTKH TEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, a TaKXKe 00 WX MpaBax U 00SA3aHHOCTSIX B 3TON 00JaCTH.
6.3. B mensx 3amuThl MepCOHANBHBIX JAHHBIX, XpaHAMIMXCS y paboTomarens, pabOTHHUK
UMEET MPaBo:



- TpeboBaTh UCKIIOYEHUS WM HWCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHAIBHBIX JIAaHHBIX.
- Ha CBOOOJHBIA OECIIATHBIN JOCTYN K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKIIFOYAs
MPaBO Ha MOJTYYEHHE KOMUMI JTI000M 3aluCH, COIeprKallleld epCOHANIbHBIC TAHHBIC;
- TMEPCOHAJIbHBIC JAHHBIC OIIEHOYHOTO XapakTepa JOMOJHUTH 3asBICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;
- ONPEETATh CBOUX MPEACTABUTENCH JIs 3al[UThI CBOMX MEPCOHAIBHBIX JaHHBIX;
- Ha COXPAHEHME U 3AIIUTY CBOEH JINYHOM U CEMENHOW TalHBI.
6.4. PaborHUK 00s13aH:
- mepenaBaTh pabOTOAATENI0 WM €r0 MPEACTaBUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTHUPOBAHHBIX TEPCOHANIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
TpynoBsiM kozekcom PO.
- CBOEBPEMEHHO COO00mIaTh paboTodaTeNnto 00 M3MEHEHWH CBOMX IEPCOHAIBHBIX
JTAaHHBIX
6.5. PaGoTHUKM cTaBAT paboTOAATENs] B U3BECTHOCTh 00 M3MEHEHUU (HaMIIIMH, UMEHH,
OTYECTBA, JIaThl POXKACHHUS, YTO MOJIYYaeT OTPAXKECHUE B TPYIOBOM KHM)KKE Ha OCHOBAHUM
MPEJCTAaBICHHBIX JOKYMEHTOB. IIpm HEOOXOAMMOCTH M3MEHSIOTCA JaHHbIE 00
ob6pazoBaHuH, MPOdHeCcCHH, CICIUATLHOCTH, TPUCBOCHUH HOBOM KaTETOPHH U TIP.
6.6. B memsx 3amuThl YacTHOW >XWU3HM, JIMYHOM W CEMEHHOW TalHBI PAaOOTHHUKHU HE
JIOJKHBI OTKa3bIBAThCSI OT CBOETO MpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C
UX COTIJIaCHsl, TOCKOJBKY 3TO MOXKET MOBJI€Ybh MPUUMHEHHUE MOPAILHOT0, MAaTEPUATILHOTO

Bpena.
7. OTBeTCTBEHHOCTD 32 pa3rJianenne KoHGUIeHINAIbHOH HHGoOpMaIuM,

CBSI3AHHOM C MEPCOHATbHBIMHU JAHHBIMH
7.1. TlepcoHanbHass OTBETCTBEHHOCTh — OJIHO W3 TJIABHBIX TPEOOBAHHMI K OpraHHU3alluu
(YHKIIMOHUPOBAHUS CHCTEMBI 3alllMTHl TMEPCOHAIBHONW HHpOpManuu W 00sS3aTEIBHOE
ycioBue ooecniedeHus YPGHEeKTUBHOCTU ITON CUCTEMBI.
7.2. YOpuandeckne u (QU3NYECKHE JIUIA, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHSIMHU
BIIaJCIOIMEe HH(POpMaLUEe O TpakJaHaX, MOJYYarOU[ME U HUCIOJIb3YIOIIME €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickon @enepanuu 3a
HapyIlIeHHue PeKrMa 3aIuThl, 00PaOOTKH U MOPSIKA UCIIOIB30BAHUS ATOW MHPOPMAIIUH.
7.3. PykoBomuTenb, paspemiaronifii JOCTYIl COTPYAHHMKA K KOH(PUIACHIUATHHOMY
JOKYMEHTY, HECET NIEPCOHATIbHYIO0 OTBETCTBEHHOCTH 32 JAHHOE pa3pelIeHue.
7.4, Kaxnplii COTpYIHUK OpraHu3aliy, Mody4yaromuid ajig paboTel KOH(PHASHIIMATbHBIN
JOKYMEHT, HECeT eIWHOJHMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTEIS W
KOH(HUIESHIIUATBHOCTh HH()OPMAIIUH.
7.5. Jlutia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOUIUX IMOJTydYeHHe, oO0paboTKy U
3aIUTy MIePCOHAITLHBIX TTAaHHBIX paboTHUKA, HECyT TUCITUTUTHHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaTbHBIMU 3aKOHAMH.



7.5.1. 3a HeucNnoJHEHUE WJIM HEHaJJIeKalllee MCIOJHEHUE PaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEN 10 COOIIOACHUIO YCTaHOBIEHHOT'O MOPAIKA padOThI
CO CBEACHMSIMHM KOH(QUICHIMAIBHOIO Xapakrepa paboToJaTellb BIPAaBE IMPUMEHSThH
npeaycMoTpeHHbie TpyaoBeiM KonekcoM TUCHUTITMHAPHBIE B3bICKAHUS.

7.5.2. JIoMKHOCTHBIE TUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHUE IMEPCOHATBHBIX
JaHHBIX COTPYIHUKA, O00s3aHBI O0ECHEYUTH Ka)XJIOMy BO3MOXKHOCTh O3HAKOMIICHUS C
NOKYMEHTAMH W MaTepualaMH, HENOCPEACTBEHHO 3aTParMBalOllMMM €ro InpaBa U
cBOOO/BI, €CIM MHOE HE MpPeAyCMOTPEHO 3akoHOM. HemnpaBomepHbIi o0TKa3 B
IPEJOCTAaBICHUN COOpPAaHHBIX B  YCTAaHOBJIEHHOM MOPSJAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE NPEJOCTABICHUE TaKUX JOKYMEHTOB WJIM HWHOW HH(POpMaluu B
cllydasx, NPeJyCMOTPEHHBIX 3aKOHOM, JIMOO IMPENOCTABICHUE HEMOJHOW WM 3aBEAOMO
JIO)KHOW MH(pOpPMAIMN — BJIEYET HAJOXKEHHE HAa JOJHKHOCTHBIX JIHMI] aAMHUHUCTPATHBHOTO
mrpada B pasmepe, omnpenenseMom  KoaekcoM 00  aaMHUHHCTPATHUBHBIX
MIpaBOHAPYLIECHUSX.

7.5.3. B coorBerctBun c¢ I'paxxnanckum Koaexkcom mnmia, HE3aKOHHBIMH METOIAMHU
NOJIyYUBIIME HH(OPMALIMIO, COCTABISIOLIYIO CIYKE€OHYI0 TailHy, 00si3aHbl BO3MECTUTH
NpUYMHEHHbIE YOBITKH, IPUYEM TaKas e 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTb 32 HApYyILIEHNE HENPUKOCHOBEHHOCTU YaCTHOM JKHU3HU
(B TOM uHMcIie HE3aKOHHOE COOMpPAHNE WM PACHPOCTPAHEHUE CBEJICHUN O YACTHOM JKU3HU
JUIA, COCTABJISIOLIEIO €ro JHWYHYI0 WIA CEMEHHyK TaiiHy, 0e3 ero corjacus),
HEMPaBOMEPHBIA JOCTYIl K OXpPaHIEMOW 3aKOHOM KOMIIBIOTEpHON HH(pOpMALINH,
HENPAaBOMEPHBIA OTKa3 B MPEIAOCTAaBICHUM COOPAaHHBIX B YCTaHOBJIEHHOM MOPSJIKE
JOKYMEHTOB U CBEIACHMH (€clii 3TU ACSHMS MPUUMHWIM BpeA IpaBaM MU 3aKOHHBIM
MHTEpecaM Tpax/aH), COBEPIICHHBIE JHUIIOM C HCIOJIb30BAHUEM CBOEIO CIYXKEOHOIO
MOJIO’KEHUSI Haka3blBaeTcs mTpadom, MO0 JHUIIEHHWEM IpaBa 3aHUMAaTh OINpPEJIEICHHbIC
JOJDKHOCTH WJIM 3aHUMATbCS OMNPEACICHHOW JIeATEebHOCThIO, JMOO apecToM B
cootBeTcTBHU C YK POD.

7.6. HempaBoMepHOCTh JIESATEIBHOCTH OPTaHOB TOCYAapCTBEHHOM BIACTH M OpTaHHU3AIHA
no cOOpy M HCIONb30BAHUIO TEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B
Cy1eOHOM MOpSIJIKE.
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